PowerPoint Using Basic Animation Effectively

By Earle Barnes

Successful presentations require a focus on some important points: controlling the flow of information, and holding the audience's interest in your presentation. There are many features within PowerPoint that will ensure that every piece flows smoothly and looks professional. Animation is one way of capturing the attention of your audience as well as pointing out your main ideas.

Slide Animation
Several animations for slide objects are available through the drop-down menus on the menu bar. By selecting the text box or graphic, you are allowed to add animated effects and transitions to the object. These animations allow for objects to fly in from different directions, fade in, and many other transitions.  Additionally, you can associate sounds with the animations for really captivating effects.  

Animation Tips

The best tip I can give is to not over do it.  We all have been in a presentation, (I hope this is not you), where someone uses a sound and animation with every single piece of text or graphic. It gets very annoying for the audience and takes the focus off the content.  Use animation effects, as it is appropriate.  Remember they are used to enhance the presentation, not dominate it. 

Practical Use of Animation 

1. Select Slide Show|Custom Animation from the menu bar or right click the object to animate. 

2. Select the object on the slide that will be animated from the Check to animate slide objects list. 

3. Under the Effects tab, select the animation type (or select "No Effect" to turn an animation off) and direction from the drop-down menus and select a sound if you wish. 

4. Select an After animation effect if the text should change colors after the animation executes. 

· Color palette - Select one of the color swatches or click More Colors for a larger selection. The text will change to the selected color when the mouse is clicked during the slide show. 

· Don't Dim - This option erases all After Animation effects. 

· Hide After Animation - Text will be immediately erased after the animation is completed. 

· Hide on Next Mouse click - The text will be erased when the mouse is clicked. 

5. Choose the style of displaying the text under the Introduce text section. The drop-down menu provides options for displaying the characters for each bulleted item. Select "All at once" for the text to appear immediately, "by Word" for the text to appear one word at a time, or "by Letter" for a typewriter effect that displays one letter at a time. 

6. Click the Order & Timing tab to alter the order that the objects appear on the slide. Highlight the object in the Animation order box and click the Move arrows to move the object's position within the animation sequence. Under Start animation, choose "On mouse click" to activate the animation by clicking the mouse or "Automatically" for the animation to execute after a set number of seconds.

7. Click the Preview button at any time to preview the animation on the slide and click OK when finished. 

8. Animation Preview
Select Slide Show|Animation Preview from the menu bar to view the Animation Preview window. Click anywhere within this window with the mouse to preview the animations that have been set. To hide the window, click the x close button in the top, right corner

[image: image1.png]Check o aninate sice objects: i =
Cancel
Preview
Order & Tining _ Effects | Chart ffects | Mtimedia ettings |

Eptry animation and sound! Inroduce text

(TR [Fo =1 | | [ratonce B

i Sourd] =1 | | owedey [t 3]

tevelparagraphs
after animtion b
oertt oim || 1 nreverse order





